BP OIL -- TOLEDO REFINERY

Area: Refinery Wide and Off Procedure No.:
Site on Company Business or in Company | SAF 082

Owned Vehicles

Effective Date:

December 7, 2009 Vehicle and Traffic Safety Policy

Rev. No.: 6

MOC#: M20094581-001

Written By: Auth. By: D. C. Durnwald Page 1 of 8

Joseph Hench

(signature on file)

SCOPE

This HSSE policy exists to provide for the orderly flow of traffic
and parking throughout this site, to ensure that vehicles and
equipment are safely operated, and to prevent injury to
employees, contractors, and visitors. This policy applies to
those employees operating company-owned motor vehicles or
company rented/leased vehicles whether on or off site, and
those operating personally owned vehicles on company
business whether on or off site. This policy also applies to
visitors, contractors, and any others operating vehicles on this
site. For this policy, “on-site” means any property owned by BP
Toledo Refinery and includes all parking lots and the property
south of Cedar Point Road.

HEALTH

Special PPE & Special Hazards

A sound vehicle safety policy helps to prevent accidents. No
special PPE or hazards are associated with this policy.

SAFETY Prevention of harm to people and no damage to property.
BP Group Standards Driving Safety — 2" Edition, Light Vehicles
REFERENCE Safety Features, Heavy Vehicles Safety Features
DOCUMENTS BP Refining Defined Practice for Control of Work
SAF-044 Hot Work, Hot Work Spark Potential and Vehicle Entry
SPECIAL MATERIALS & EQUIPMENT | N/A
QUALITY N/A
ENVIRONMENTAL N/A

PAPER COPIES ARE UNCONTROLLED. THIS COPY VALID ONLY AT THE TIME OF PRINTING. THE CONTROL
VERSION OF THIS DOCUMENT IS AT https://wss0.bp.com/Toledo_Refinery/HSSE/safety.aspx.




1.0 Definitions

Procedure No. SAF 082 Rev. No. 6

Hazardous Classified Locations — A location where fire or explosion hazards

may exist due to flammable gases or vapors, flammable liquids, combustible
dusts or ignitable fibers or flyings (API 500, section 3.2.10.4), this includes
Class I, Division II.

Permitted roadway - A road where vehicles require a Vehicle Entry Permit or

a Hot Work Spark Potential WCC-Permit to enter. Roadways are permitted to
help control traffic or because they are hazardous classified locations.

2.0 Vehicle and Driver 2.1
Requirements

2.2

2.3

2.4

2.5

2.6

All vehicles shall be fit for the purpose, and shall be maintained in safe
working order, with seatbelts installed and functional.

Each vehicle occupant shall use a specifically designed seat that is
equipped with a proper seat belt. The number of passengers shall not
exceed the manufacturer’s specification for that particular vehicle.

All loads shall be secure and shall not exceed the manufacturer’s
specifications and legal limits for the vehicle. All loads being carried
which project three feet or more beyond the front, rear, or sides of the
vehicle shall be securely anchored and have red or orange warning
flags attached. “Spotters” shall also be used if loads may encounter
power lines, or if structures may be encountered that pose a potential
hazard.

All drivers shall be appropriately licensed and trained to operate the
vehicle. All drivers who operate passenger vehicles (cars and trucks)
must have a valid State Driver’s License. All drivers who operate non-
passenger vehicles (e.g., cranes, forklifts, powered personnel lifts and
vacuum trucks) must be trained and qualified to safely operate that
vehicle(s).

All other motorized vehicles, such as powered industrial trucks
(forklifts), backhoes, truck cranes, powered personnel lifts, and electric
or gas carts shall be operated in a safe manner, adhering to
manufacturers operating instructions and the rules of the road that
apply. These vehicles must have proper seat belts, and the operator
(driver) of these vehicles must wear the seat belts whenever the
vehicle is in motion.

Motorcycles shall not be used on Company business.

* Motorcycles may be driven on Toledo Refinery roads from
the main gate to designated parking lots. Motorcycles are
not to be driven within the Process block area; only to and
from designated parking lots. Motorcycles drivers that are
going beyond the green zone must have full PPE while in
transit to their designated parking area.

e An approved motorcycle helmet must be worn by the

motorcycle rider and any passengers while riding on Toledo
Refinery roads.
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2.7 Newly purchased light or heavy duty BP vehicles must meet the vehicle
safety specifications that are outlined in the BP Group Standards; Light
Vehicles Safety Features and Heavy Vehicles Safety Features.

3.0 Vehicle Inspection 3.1 All BP owned vehicles used in the refinery on a regular basis or which
are part of the Toledo Refinery “fleet” shall be maintained per
recommended manufactures specifications.

3.2 A visual inspection is encouraged to be made by the operator of any
motor vehicle before operating the vehicle. Visual inspections may
include, but are not limited to:

+ Tires
» All of the vehicle’s glass including mirrors
» Lights

e Turn signals

* Instrument panel and warning indicators
* General body condition

* Brakes

o Allfluid levels

NOTE: This visual inspection is not meant to take the place of a
comprehensive inspection by a qualified mechanic.

3.3 Any vehicle that is deemed to be unsafe will be taken out of service
until proper repairs can be made.

3.4 Cranes, cherry pickers, railroad vehicles, forklifts, and other powered
industrial equipment shall be inspected before each use by the
operator of that equipment in accordance with the procedures
developed by the Asset Reliability department.

4.0 Safety Requirements 4.1 All vehicle occupants have the responsibility of ensuring the safety of
everyone within the vehicle and those outside the vehicle which include
pedestrians and bicyclists. No one is to get onto or off any moving
vehicle, nor shall anyone ride on bumpers, tailgates, or running boards.
If the motor vehicle is a truck, no one is to ride in the bed or on a flat
bed. All vehicles shall have a proper seat belt for all passengers, and
seat belts must be worn by all occupants of the vehicle while the
vehicle is in motion. Anyone operating a vehicle shall exercise extreme
caution at all times, particularly during shift change, to observe and
avoid pedestrians and bicyclists.

NOTE: All passengers including the driver must wear seat belts at all
times when the vehicle is in motion. All drivers shall be
appropriately rested and alert at all times. Drivers shall not be
under the influence of alcohol or drugs, or any other
substance or medication that could impair their ability to drive.
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4.2

4.3

Procedure No. SAF 082 Rev. No. 6

Seat belt and shoulder harness shall be used by all occupants of motor
vehicles whether company-owned, or personally owned when used for
company business, whenever off or on-site.

Drivers shall not use mobile phones or two way radios when the
vehicle is in motion. Calls must not be initiated by the driver using any
type of mobile phone or two way radio in a vehicle unless the vehicle is
stopped in a safe position. Passive listening to a two way radio is
permitted.

Exception: Emergency Response Personnel operating in emergency

4.4

4.5

4.6

4.7

5.0 Permits for Vehicle Entry 5.1

6.0 Speed Limits and Signage 6.1

6.2

capacity may utilize two-way radios while in response to
operational emergencies.

Operators of cranes, pickers, forklifts, and other in plant vehicles shall
wear seat belts while equipment is being moved.

* This seat belt requirement is not intended for construction
equipment while outriggers are in the down position and
the wheels are off the ground.

Site Asset Reliability Department will be responsible for maintaining
seat belts in all BP vehicles.

All vehicles will have their lights illuminated from dusk till dawn (i.e.
while driving at night, pre-dusk and pre-dawn).

The Traffic SPA shall evaluate roads to determine which roads shall be
deemed “permitted roadways.” These roads shall be permanently
closed and will require a permit for vehicle entry. All roads that are
designated as hazardous classified locations, such as Class 1, Division
2, shall be permitted roadways. Other roads may be identified as
permitted roadways to help with traffic control. Permitted roadways
can be found in the map in Appendix A.

Vehicles entering a permitted roadway or hazardous classified area
shall have a Vehicle Entry Permit or Hot Work Spark Potential Work
Control Certificate-Permit. See SAF044 Hot Work, Hot Work Spark
Potential, and Vehicle Entry for details on required permits.

Drivers shall obey all applicable traffic laws of the State of Ohio (or any
other state when in that state), local traffic laws and ordinances when
operating a company-owned vehicle, rental vehicle, or personally
owned vehicle used during company business whether on or off site.

The maximum speed limit on roads within the Refinery for all vehicles
is 15 MPH (miles per hour) except in designated OM&S areas where
the posted speed limit is 25 MPH. All parking areas have a designated
speed limit of 10 MPH. These areas will be identified by posted speed
limit signs.
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7.0 Emergency Vehicles

8.0 Road Closures

9.0 Pedestrians and Bicycles

6.3

6.4

6.5

6.6

7.1

7.2

7.3

8.1

8.2

8.3

9.1

Procedure No. SAF 082 Rev. No. 6

Regardless of the posted speed limit, the driver is responsible for
operating the vehicle at a safe speed for the conditions. (e.g.
inclement weather, oversize load, detours, turnarounds, pedestrian
traffic, and poor roadway surface condition).

All bicycle riders, pedestrians and other vehicles shall obey barricades
and all traffic control signs.

All vehicles shall yield to Rail Traffic.

All traffic signs shall be obeyed. All traffic signs are not to be added,
altered, moved, changed, or destroyed.

All other vehicles shall yield to emergency vehicles. ‘Yield’ means pull

to the roadside and fully stop (for rail traffic yield means to stop without
blocking vehicle crossings). All traffic shall stay clear of an emergency
scene unless involved in assisting with the emergency.

Emergency Response Vehicles working in emergency capacity may
enter into process area without a written Vehicle Entry Permit.
Emergency Response Vehicles shall receive verbal authorization from
the On Scene Commander or Refinery Coordinator to ensure area is
safe to enter.

Emergency Response Vehicles, (e.g., fire trucks, ambulances) are
exempted from Section 10, Parking, while at the scene of an incident,
drill, or training, and performing their designated functions.

All closures of roads will be coordinated through the Traffic SPA or
delegate of authority. The road closures will be coordinated and
notifications will be sent out to the refinery by Security. This initiative
will ensure the availability of open routes for Emergency Response
Vehicles.

All major or main road closures that limit roads to 1 lane will have a
designated “flagger” to ensure that traffic can flow appropriately. The
responsible party that requested the closure of a road must provide a
designated “flagger.” If a designated “flagger” is not available, the
responsible party is responsible to request assistance from Security.
Security will provide assistance with traffic. A “flagger” will be utilized
as the traffic patterns dictate the necessity of traffic control.

In the event that a road needs to be closed to all traffic which includes
all motorized vehicles, bikes, and pedestrians; Security will be notified
immediately. Designated “Red Barricades” will be deployed to ensure
all personnel do not cross the barricade. Once the "Red Barricades"
are no longer required, Security will be notified for removal. Security
will send out notifications of the closure and re-opening of the road.

Pedestrians have the right of way over vehicles and bicycles

« All pedestrians shall yield to emergency vehicles. ‘Yield’
means move away from the road.

« All pedestrians shall stay clear of an emergency scene
unless involved in assisting with the emergency.

e All pedestrians shall walk on sidewalks whenever possible,
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10.0 Parking 10.1

10.2

10.3

10.4

Procedure No. SAF 082 Rev. No. 6

or within a marked crosswalk, or near the left side of
roadways facing oncoming traffic without causing
unnecessary interruption to traffic flow.

« All pedestrians shall yield to rail traffic

All personnel are required to park vehicles in designated spaces in the
main parking lots at the entrances to buildings or process units and at
the Refinery designated employee parking lots. No vehicle shall be
parked in any access lane to a process unit or maintenance shop,
on/across a rail track, blocking any emergency vehicle regardless of its
location, or blocking any other vehicle’s egress from its parked location.

When parking, do not block access to any fire lanes, emergency
equipment, or fire hydrants.

Do not park within 20 feet of emergency equipment including fire
monitors and hydrants unless there is a designated parking space.

No vehicle shall be left unattended with the motor running.
‘Unattended’ is defined as no operator physically in the driver’'s seat or
passenger seat of the vehicle in a position to turn off the ignition in the
event of a vapor cloud.

Exception: Cranes, Vac Trucks, or heavy equipment that requires a motor to

be running during activities are authorized. Any special
circumstances that require a deviation from 10.4 must require prior
approval by the Traffic SPA.

Exception: Employees may exit the vehicle while the motor is running to

10.5

ensure the windows are free of any snow or ice. The employee
must be within the immediate vicinity of the vehicle while it is
running.

The use of automatic vehicle starters are prohibited unless the
employee is within the immediate vicinity of the vehicle. Employees
shall not use an automatic vehicle starter while they are within any
building structure.

Exception: The use of automatic vehicle starters are authorized at all parking

10.6

10.7

11.0 Training Requirements 111

areas outside the BP Toledo Refinery fenceline.

When vehicles are parked at or around process units, keys shall be left
in the ignition so vehicles can be moved if necessary during a process
unit emergency.

In the event that a vehicle needs to park in a nondesignated high traffic
area (i.e. along side a road ); hazard lights shall be turned on at all
times and remain on until removed from that location.

Anyone who operates a motor vehicle on BP Company business must
have appropriate training, including defensive driving and tiredness
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Procedure No. SAF 082 Rev. No. 6

awareness as outlined in the BP Group Functional Standard, Personal
Safety, Driving.

NOTE: Contact the Safety Department for guidance on what level of
training is required.

12.0 Deviations 12.1 Any deviation from these established procedures shall be approved
through a Management of Change and must be approved by the Traffic
SPA.

12.2  Turnarounds, Special Projects, Greenfield or Brownfield work may be
exempt from specific elements of this procedure provided they have a
written plan that addresses Vehicle Entry and Traffic Control. The plan
must be approved by the Site Operations Manager, HSSE Manager,
the Project & Maintenance Manager, Traffic SPA, and the COW
Technical Authority.
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Appendix A
Map of Permitted Roadways
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