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BP-Husky Refining LLC




Contractor Pre-Job Meeting Checklist


	CONTRACTOR INFORMATION


Contractor Company: ________________________
Contractor Number: _____________

Sub-Contractors:  ___________________________


___________________________


___________________________

	HSSE REQUIREMENTS


 FORMCHECKBOX 
 Reviewed HSSE Performance Expectations/Requirements 
 FORMCHECKBOX 
 Identified the BP-Husky CAM & Job Rep, Responsibilities and How/When to Contact
General Site Orientation 
(Check all that apply)
 FORMCHECKBOX 

New Hire Orientation
 FORMCHECKBOX 

Contractor Identification (Keyed  

    
Badges)

 FORMCHECKBOX 

Issue Refinery General Rules Booklet
 FORMCHECKBOX 

Vehicle access/usage/parking
 FORMCHECKBOX 

After hours access

 FORMCHECKBOX 

Eating/Break facilities including permit
 FORMCHECKBOX 

Toilet facilities/wash room

 FORMCHECKBOX 

Telephone usage (cell phones)
 FORMCHECKBOX 

General Housekeeping

 FORMCHECKBOX 

Smoking Facilities
 FORMCHECKBOX 

Laydown – PreFab Area

 FORMCHECKBOX 

Language requirements

 FORMCHECKBOX 

Substance detection

 FORMCHECKBOX 
 Contacts
 FORMCHECKBOX 
 Communication

 FORMCHECKBOX 
 Management of Change

 FORMCHECKBOX 
 Unit Check In/Out Procedures

 FORMCHECKBOX 
 Review Employees right to stop job
 FORMCHECKBOX 
 Open Talk

 FORMCHECKBOX 
 Other _________________

Tools and Equipment (Check all that apply)

 FORMCHECKBOX 

Portable Power Tools (GFCI’s) 

 FORMCHECKBOX 

Lift trucks/Elevated Work Platforms

 FORMCHECKBOX 

Cranes/Hoisting and Lifting Equipment

 FORMCHECKBOX 

Access to Site Utilities
 FORMCHECKBOX 
  Other _________________

Personal Protective Equipment (Check all that apply)

 FORMCHECKBOX 

Hard hats
 FORMCHECKBOX 

Safety glasses/other eye protection

 FORMCHECKBOX 

Foot protection/shoes

 FORMCHECKBOX 

Hearing protection

 FORMCHECKBOX 

Hand protection (gloves)

 FORMCHECKBOX 

Respiratory Protection

 FORMCHECKBOX 

Fall protection equipment

 FORMCHECKBOX 

Flame-resistant garments
 FORMCHECKBOX 
  Other _________________
Training (Check all that apply)
 FORMCHECKBOX 

Skills training/certifications

 FORMCHECKBOX 

Regulatory HSE training

 FORMCHECKBOX 

Training records

Environmental Requirements (Check all that apply)

 FORMCHECKBOX 

Spill Reporting

 FORMCHECKBOX 

Refuse & Hazardous Waste Disposal
 FORMCHECKBOX 
  SPCC Plan

 FORMCHECKBOX 
  Other _________________

Safe Work Practices (Check all that apply)

 FORMCHECKBOX 

Safe Work Permits (COW)
 FORMCHECKBOX 

Lock-Out/Tagout

 FORMCHECKBOX 

Confined Space Entry
 FORMCHECKBOX 

Hot Work/Vehicle Entry 

 FORMCHECKBOX 

Elevated Work – Fall Protection/Scaffolding
 FORMCHECKBOX 

Electrical Safety

 FORMCHECKBOX 

Trenching and Excavation

 FORMCHECKBOX 

Removal/handling of asbestos

 FORMCHECKBOX 

Hazard Communication
Regulated Chemicals (carcinogens)

 FORMCHECKBOX 

Notification of Hazardous Chemicals    brought into the site 

 FORMCHECKBOX 

Accident/Incident & Near Miss Reporting
 FORMCHECKBOX 
 Blanking & Equipment Opening
 FORMCHECKBOX 
  Other _________________


 FORMCHECKBOX 
  Other _________________

Emergency Procedures(Check all that apply)
 FORMCHECKBOX 

Location of Eye Wash/ 


Shower Stations

 FORMCHECKBOX 

Location of Fire Extinguishers

 FORMCHECKBOX 

Reporting of Injuries/Illnesses

 FORMCHECKBOX 

First Aid/Medical Treatment Responsibility
 FORMCHECKBOX 

Reporting Emergencies

 FORMCHECKBOX 

Site Alarm System

 FORMCHECKBOX 

Site Emergency/ Evacuation Procedure

 FORMCHECKBOX 
  Other _________________

Other
 FORMCHECKBOX 
  Job Scope & Work Details
 FORMCHECKBOX 
 Review of QA/QC Requirements
	ACKNOWLEDGEMENTS


The site HSSE requirements have been communicated to the company.  The contractor company agrees to:
· Meet regulatory and site HSSE requirements

· Provide applicable HSSE training for employees and sub-contractors employees

· Use only equipment that meets recognized industry standards.

· Allow BP-Husky representatives access to work areas.

Contractor Representative(s) ____________________________
Date:  ____________

BP Job Rep

____________________________
Date:  ____________

Note:  copies to be retained by:

· Contractor
· BP-Husky Job Rep
· Contractor Management Specialist
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